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A COMPREHENSIVE SNAPSHOT OF OUR TRAINING SOLUTIONS TO
SUPPORT YOUR SKILLS PIPELINE AND DEVELOPMENT OBJECTIVES.
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QUALIFICATION NAME

Budget Management for Managers
Controlling Costs and Financial Performmance

Collaborative Problem-Solving
Driving Results Through Team Contribution

Data Driven Decisions for the Office
Basic Business Research and Data Reporting

Effective Communication
Turning Workplace Conflict into
Collaboration

Facilitate A Structured Meeting
Lead A Well-Organised Meeting with Clear
Goals

Productivity And Prioritisation
Time Management for Team Leaders

Professional Email and Digital
Communication Essentials

Professionalism 101
Mastering Workplace Etiquette and
Conduct

Project Team Power
Collaboration, Autonomy, And Team
Coherence

Teamwork Essentials
Grow As a Team Player
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SAQA ID

242810

14920

13935

9533

242816

24281

116945

14959

120379

8420

DURATION
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2 days
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CREDITS NQF LEVEL

6%4
.
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